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City of Stratford Site Plan Approval Process

The City of Stratford has passed a Site Plan Control By-law which designates the entire
City as a site plan control area. As a result, any development is subject to the Site Plan
Control By-law. The By-law does list exemptions such as single detached dwellings. It is
recommended you consult with Development Services staff to determine if site plan
approval is required for your project, and before submitting any application. It generally
takes 2 to 3 months to process a site plan application; however, this timeframe may
vary depending on the nature of the development and number of resubmissions
required.

Types of Applications

The By-law identifies three types of applications, new site plans, site plan amendments
and minor changes to existing plans (also known as letter amendments).

Submission Requirements

With the exception of minor amendments, most complete site plan application include a
site plan, a landscape plan, a lot grading plan, elevations, and a stormwater
management report. Additional supporting studies may also be required.

Site Plan Committee Meeting

After a complete application is accepted, it is circulated to commenting agencies and
departments. Development Services staff will coordinate comments and present them
to the applicant at a Site Plan Review Committee meeting, normally held two weeks
after the application is accepted. The applicant will revise the drawings/plans until
accepted by the City. Several submissions may be required for the plans to be
acceptable. The applicant will also submit an estimate of works being undertaken,
which will be used to calculate securities, a parcel registry, a Schedule “"C” and a
postponement.

Executing the Site Plan Agreement/Securities

Staff will prepare a Site Plan Agreement for the applicant to sign. The applicant will
submit the signed Site Plan Agreement together with the necessary material to the City.
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Regqistration of Agreement

Upon receipt of the necessary material, Site Plan Approval is granted and building
permits may be issued. During the site plan approval process, Development Charges
and Cash-in-lieu of Parkland fees may be calculated. These fees are payable prior to
issuance of a building permit. The signed Site Plan Agreement will be registered on
Title of the property.

Contact Information

For information about the site plan approval process please contact:
The City of Stratford Building & Planning Services Department

82 Erie Street, Stratford

Phone: (519) 271-0250 x 345

Email: planning@stratford.ca
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City of Stratford Site Plan Approval Process

CITY OF STRATFORD - ‘L
SITE PLAN APPROVAL PROCESS | Site Plan Review Meeting with Applicant

«Applicant describes project
: «Staff provide feedback on submitted material
[ Formal Consultation (recommended) ] «Staff identify material required for registration
of Agreement
/ Application submitted containing: . =Minutes taken of meeting )
«Application Form & Fee
«Full sized copies of all plans & elevations ; 4’
~Applicable supporting jr’tUd'ES Minutes of Site Plan Review Meeting
«Pdf of all plans, elevations and reports sent to Applicant
«Formal Consultation Minutes, if applicable
\ =Explanation on Servicing // I
4, Revisions to Plans/ No Revisions to Plans/

Studies required Studies Required

Submission reviewed to ensure it is Complete J

NO| YES - v N
20Applicant revises

‘ —»  plans/studies

Planner contacts applicant and
requests additional information

v _ ._ v

Requested additional ‘ " Resubmitted ‘

and resubmits

information received material circulated
(1 week deadline)

YES I I
) v | | Revisions Revisions not
Site Plan Application File Opened " required required  p———>

=Confirmation sent to applicant v

«Meeting with applicant scheduled (2 weeks) | Applicant submits

«Material Circulated to Site Plan Review Committee Cost Estimate, Parcel

'L Register, Postponement,
. Schedule “C” and, if
Internal Site Plan Review Committee Meeting required, a Reference Plan
(identify issues & coordinate comments) | -
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City of Stratford Site Plan Approval Process continued

|

Road Widening Dedication Accepted by
City, if applicable

\ 4
‘ Site Plan Agreement sent to Applicant J

v

| Signed Site Plan Agreement
and Securities Submitted to City

l

Site Plan Approval Granted J

Building staff notified of Site Plan Approval

h 4

Site Plan Agreement executed ‘
bv Mavor and Clerk

l

Site Plan Agreement Registered ‘

on Title of Property
by City Solicitor




